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Application:
Detailed 
Itemized 
Budget 
Overview 

Use this example as a 
guide to get started 
(page 4, Bishop 
Application form). 

Be sure your costs are 
listed n USD
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Program Example: Languages Abroad Spain Program1
Many organizations/
universities run 
multiple summer 
programs; be sure 
you are calculating 
your budget for the 
appropriate program. 

This is an example of 
a program with 
multiple costs listed 
for different options 
within the program.



Itemized 
Budget 
Overview
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Be explicit, specify all details.

Round up to the nearest 
dollar. 

This is one example of an 
itemized budget; there are 
additional examples are in the 
FASA library. 

The currency exchange rate 
may change between now & 
the start date, it is okay to 
slightly overestimate.



Bishop
Summary/
Overview 
form
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Verify that all the costs are consistent!

Round up your funding requests to the 
nearest $50.

This is the example of an Bishop 
Summary/Overview form; a writable 
pdf version of this form is available on 
our site. 



Don’t Forget! 
(Costs that are frequently forgotten)

◦ Make sure the costs are current/for the summer. 
◦ Sometimes posted prices are outdated and not accurate for when you are travelling; 

contact the intended  program to confirm.
◦ Transportation to/from the airport to program 
◦ Some programs offer a service, but research and compare with other options to ensure 

what’s best.
◦ Miscellaneous items you’ll need everyday, i.e. laundry, academic books, etc.
◦ Regarding airfare—navigate the search for each option, stopping before booking 

confirmation, as if purchasing the tickets to view all taxes calculated with the airfare. 
◦ Look at airfare that is “travel-wise” (only 1 connection max, bigger name carrier, times 

are conducive to getting around, etc.), not only the least expensive option.
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Visa Planning

Do you need a student or tourist visa?
Your program will likely address this; you will need to provide your visa plan for this 
application. 

Use this US State Department site as a starting point to figuring out which 
visas you will need for the location you will be visiting. 

https://travel.state.gov/content/travel/en/us-visas/visa-information-
resources/americans-traveling-abroad.html

Additional Note Bishop funds do not cover costs associated with the following: visas, passports, 
inoculations, health insurance, souvenirs. 
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https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/americans-traveling-abroad.html
https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/americans-traveling-abroad.html


FASA Office is open Monday through Friday, 8am-5pm (closed from 12-
1pm)
◦Walk-in hours Tuesdays (9 - 11 am) and Thursdays (2 - 4 pm)
◦ Additional Bishop examples are available in the FASA office, Rm 319 

in the Center for Student Services building. 

Email Elizabeth Nugent, enugent@caltech.edu with questions after this 
meeting or to schedule an appointment outside of walk-in hours.

4 Additional Resources

mailto:enugent@caltech.edu


Questions?


